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EDUCATION

Master of Arts, Teaching English to Speakers of Other Languages                  December 2009 Language Program Administration (LPA) Certificate


Monterey Institute of International Studies, Monterey, California

Bachelor of Arts, International Relations-Latin American Studies

      May 2002
The College of William and Mary, Williamsburg, Virginia 



    
Academic Semester Abroad






      Fall 2000
Hispanic Studies Program, University of Virginia


 
     
Valencia, Spain

TEACHING/TEACHER TRAINING EXPERIENCE

Adjunct English Instructor





        January, 2011 - present
Academic English Studies Program, Lewis and Clark College, Portland, Oregon

· Teach the intermediate reading and writing core course, in which the goal is to prepare students to write academic essays and research papers
· Teach the language and assessment strategies (test preparation) course 

· Develop the syllabus, including all assignments, homework, and activities to meet students’ and AES’s goals and objectives 

· Focus the courses on developing academic language skills, strategies, and cross-cultural awareness necessary to succeed in U.S. educational institutions
Substitute English Instructor



         November – December, 2010
American Academy of English, San Francisco, California

· Serve as an on-call substitute teacher for an intensive English language program providing academic instruction for international students, many of whom transfer to U.S. colleges or universities
· Taught the intermediate level ESL class grammar, vocabulary, reading, and using idioms/slang in real communicative contexts
English Instructor






   September – January, 2009
ELS Language Centers, Washington, DC

· Taught speaking classes to intermediate and advanced international students wishing to study or work in the United States

· Taught grammar in an authentic context and provided opportunities for students to speak in real life situations

· Assessed students with quizzes, midterms, presentations, and oral exams to monitor their progress and make adjustments to the syllabus
English Teacher Trainer





   August 2008 – August 2009
TEFL International, Manuel Antonio, Costa Rica

· Trained pre-service English teachers in one-month intensive TESOL Certificate course
· Led academic inputs covering teaching methodology, grammar, language acquisition, lesson planning, assessment, teaching young learners, and designing listening, communicative, reading, and writing activities for various levels and age groups

· Coached, evaluated, and advised Trainees during all phases of their teaching practice, including lesson plan approvals, observations, and feedback sessions

· Taught demo lessons to local Costa Rican English learners to model effective teaching skills and methods for the Trainees
Master Teacher







          Summer 2008

Cushing Academy, Ashburnham, Massachusetts

· Taught the Listening and Speaking section of an ESL course for advanced-level international high school students

· Led classroom activities and discussions about topics in American culture, including fast food , immigration, and the U.S. Election

· Facilitated computer lab sessions to teach students how to create digital videos

· Supervised student dorms, weekend trips, and social activities

One-on-one English Instructor






Summer 2007

Custom Language Services, Monterey, California

· Taught one-on-one courses to visiting professionals and diplomats who wished to improve their English language skills

· Utilized a needs assessment to determine students’ objectives for the course

· Taught conversation and listening skills, pronunciation, and American history and culture
English Instructor 








       Fall 2005
LADO International College, Silver Spring, Maryland

                            
· Taught English to beginning-level adult immigrant students
· Evaluated student progress and achievement based on test scores, participation, homework, and attendance
· Created daily lesson plans and material handouts
· Designed activities that were meaningful to students lives, such as leading a field trip to a local convenience store to create and present a “shopping list”
English Teacher







March – August 2005
U.S. Peace Corps, El Salvador
· Taught daily courses in English grammar, pronunciation, and vocabulary to beginning-level young adults

· Designed lesson plans with minimal resources in the community (e.g. school chalkboard), and made weekly trips to the local town to find teaching materials on the internet
TEACHING ASSISTANT EXPERIENCE

Teacher Assistant








       Fall 2007

Intensive English Program, Monterey Institute of International Studies, Monterey, California
· Assisted in the teaching of a intermediate level Cultural Anthropology course, which focused on using digital media to design a group research project

· Monitored student groups and provided language and technical (e.g. computer) assistance

· Led classroom sessions on American holiday traditions, such as Halloween and Thanksgiving
Practicum Student Teacher







Summer 2007

Intensive English Program, Monterey Institute, Monterey, California

· As required in the MA TESOL Practicum course, I taught 10 hours of coursework in the English for Academic and Professional Purposes (EAPP) program

· Led classroom sessions on designing effective thesis statements, summarizing skills, and writing annotated bibliographies
Spanish Teacher Aid






                         Spring 2006
Leadership High School, San Francisco, California




· Informally helped a high school Spanish teacher to design curriculum and lesson plans
· Graded students essays, homework, and quizzes
PROFESSIONAL WORK EXPERIENCE
English Language Officer  




     October, 2009 – December, 2010
Office of Language Services, U.S. Department of State

· Accompany international visitors on behalf of the U.S. Department of State’s International Visitor Leadership Program
· Handle the logistics of the program, including transportation, hotels, baggage, airport transfers, to ensure a smooth and successful program
· Act as a liaison for the group by maintaining contact with local sponsors, the national program agency, and State Department officials,  as well as introducing and moderating the professional meetings
· Interpret and explain aspects of American culture to the visitors
· Sit in on and moderate meetings, and meet with experts in each field, on topics such as U.S. Foreign Policy, TESOL, community colleges, disaster management, civil society, state and local government, international crime, and journalism
Peace Corps Volunteer 





          


2005
U.S. Peace Corps, Rural Health and Sanitation Program, El Salvador


   
· Completed Peace Corps 12-week pre-service training program which included Spanish language classes, community involvement and awareness activities, health education talks, and implementing infrastructure projects (e.g. latrines, potable water systems)

· Coordinated with the local elementary school to lead trash campaigns and discussions on health education (basic hygiene, nutrition, and recycling)

· Trained community members in first aid, CPR, and disaster preparedness

· Organized members of a Local Development Association in order to solicit funds to finance community projects

· Established a Support Group to fundraise for community projects and events
Program Associate








2002 – 2005
Meridian International Center, Washington, DC





· Administered professional study tours for leaders in foreign politics and government through the U.S. Department of State's International Visitor Program

· Obtained the cooperation and participation of a variety of individuals in government, non-profit, and private organizations throughout the United States

· Prepared grant proposals, project budgets, and managed financial aspects of programs
· Advocated for the needs of participants throughout all phases of the program, including health insurance, air and ground transportation, accommodations, and cultural events

· Researched contacts, assisted in program development, and served as project liaison to escorts and foreign language interpreters

VOLUNTEER TEACHING EXPERIENCE

Volunteer Financial Education Teacher



October – December, 2010
East Bay Asian Local Development Corporation, Oakland, California

· Assisted the lead Instructor to implement and teach the Money Savvy Youth program to third, fourth, and fifth grade students in the Oakland Unified School District

· The program was designed to teach financial education skills to elementary school students (e.g. how to save money) in high-risk  areas with mostly minority students (Asian, Black, and Hispanic, as well as other ethnicities)

· Under the lead Instructor’s supervision, taught three one-hour long courses which focused on key areas of financial planning, such as credit, assets, and methods to cut costs and save money
Volunteer English Teacher






               June, 2010

Chuang Yen Monastery, Carmel, New York

· Taught English to the monks and nuns (high beginning to intermediate) by creating lesson plans based on their learning interests

· Participated in the daily life of Buddhist monks living at the Monastery, including working in the kitchen, serving food to visitors, practicing the Chinese tradition of Buddhism, and attending lectures

Spanish Language Moderator 






   Spring 2005
Spanish Conversation Group, San Francisco, California


               
· Moderated and organized an informal conversation group for people wishing to practice their Spanish language skills
· Provided materials and vocabulary lists as a stimulus for discussion topics
· Maintained a positive attitude to encourage members to enjoy speaking Spanish in a relaxed and fun atmosphere
LANGUAGE PROGRAM EXPERIENCE

Activities Guide    








  Spring 2008
Intensive Language Studies Program, Monterey Institute of International Studies,

Monterey, California


· Organized and led out-of-class activities for Japanese students from Kanda Gaigo University studying English in the U.S. for a month long course
· Provided opportunities for students to interact with people from the Monterey community by organizing these activities, including lunches, visits to local tourist sites, and local university events
· Helped students understand American culture and learn English in an informal, fun, and relaxed environment
Activities Coordinator/Conversation Partner Program                                               Fall, 2007

Intensive English Program, Monterey Institute of International Studies

· Planned and organized activities for students learning English in the Intensive English Program, including a weekend trip to San Francisco, Halloween and Thanksgiving parties, and sports events

· Coordinated the Conversation Partner Program by matching English students with native speakers of English to practice their English; the native speakers were also matched with students who spoke their second language, so the program encouraged a mutual language exchange

· Ordered supplies, maintained the ESL Library, updated databases,  and created course schedules
Administrative Assistant                                                                                           Summer 2007
Custom Language Services, Monterey Institute of International Studies, Monterey, California  

· Provided administrative and logistical support to the CLS one-on-one instruction program

· Managed schedules, assigned room numbers, maintained contact with instructors and students, and updated a database with client information

· Coordinated the logistics of the Summer Intensive Language Program (SILP) 
COMMUNITY WORK EXPERIENCE

Reading Tutor







              2006 - 2008
Monterey County Reads, Monterey, California

       



· Read books to kindergarten to third grade students at a local elementary school

· Encouraged young readers by providing positive feedback and helped them to improve by closely monitoring their reading progress
· Communicated with teachers about issues, strategies, and materials to improve students’ reading abilities
Camp Counselor 








Summer 2006
Camp Krem, Boulder Creek, California




          

· Worked as a camp counselor for people with developmental disabilities, such as down syndrome, autism, cerebral palsy and other learning differences

· Monitored the safety and care of the campers and helped with their personal care
· Planned daily activities for the campers, including outdoor recreation, educational programs, and field trips

· Served as a Team Leader and managed a cabin of four counselors and seven campers

· Taught yoga classes to counselors once a week

PROFESSIONAL SKILLS
Languages

English (native); Spanish (fluent)
Travel

· Volunteer work in El Salvador; Professional work in Quepos, Costa Rica; lived with family in Frankfurt, Germany and Okinawa, Japan (military bases)
· Semester study abroad in Valencia, Spain
· Personal travel to all Central American countries, and parts of Western/Eastern Europe
Volunteer Work

· East Bay Asian Local Development Corporation, Oakland, California, October 2010

· Miriam’s Kitchen, Washington, DC, September 2010

· Chuang Yen Monastery, Carmel, New York, June 2010

· Writer and Editor, Monterey Institute Student Newspaper, 2008

· Tassajara Zen Mountain Center, Carmel Valley, California, Summer 2006
Computers

· IBM and Macintosh
· Microsoft Office, numerous Databases, basic C++, Internet research skills
· Video and Audio skills: Windows MovieMaker, iMovie, Audacity audio files 
Certificates and Awards

· California Basic Education Skills Test (CBEST): Passed, April 2006

· Substitute Teacher Permit, Oakland Unified School District, 2010

· Graduate Student Representative, CATESOL, 2007-2008, Certificate of Appreciation in Recognition of Outstanding Service to CATESOL and Dedication to the Teaching Profession
· TESOL Program Student Council Representative, Monterey Institute of International Studies, 2008

· Presidential Certificate of Service and Invaluable Contribution to World Peace, Global Understanding, and Sustainable Development as a Peace Corps Volunteer, U.S. Peace Corps, El Salvador, 2006

INTERESTS AND ACTIVITIES
· Surfing, soccer, yoga, meditation, ultimate frisbee, disc golf, hiking, snorkeling
· Reading, journal writing, listening to music, languages, traveling, cooking
